Reference Questions

Please contact three supervisors/professionals.  Please list names and phone numbers.

1. What were the responsibilities of the position the candidate had while working at your school/employment site?

	_________________,        _____________

Name                                 Phone #              


	_________________,       _____________
Name                                 Phone #              


	_________________,      _____________
Name                   Phone #              




2. Do you think the candidate is qualified to assume these responsibilities?  Why or why not?

	
	
	


3. How would you describe his/her work ethic?

	
	
	


4. How did the candidate perform with regard to_________________________________?  i.e. quality of work, ability to handle pressure, willingness to take initiative, organizational or communication skills, etc.
	
	
	


5. Is this person a team player or does he/she excel by working alone?

	
	
	


6. What was the candidate’s attendance record?  Was the candidate on-time and dependable?

	
	
	


7. What areas of development were communicated to the candidate and how did he/she respond?

	
	
	


8. What are the candidate’s strongest qualities?

	
	
	


9. What was the candidate’s reason for leaving the position?

	
	
	


10. WOULD YOU REHIRE THIS CANDIDATE?

	
	
	


11. SHOULD I HIRE THIS CANDIDATE?

	
	
	


Please have each of the three references answer True or False to the following questions: Mark T or F in each of the blanks.
To your knowledge has this individual ever been:  A) Dismissed from employment?___,___,___
B) Resigned in lieu of contract non-renewal, non-extension or termination?___,___,___  C)  Placed on an action plan or resigned in lieu of an action plan?___,___,___  
D) Been reprimanded, censured, placed on probationary status or suspended for any alleged misconduct or alleged violation of professional standards or conduct?___,___,___  E) Been convicted, pled guilty , or nolo contendre (no contest) to any criminal offense other than a minor traffic violation (criminal offense includes, but is not limited to a felony, a misdemeanor, or DWI)?___,___,___
